APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE |

+ RECORDS MANAGEMENT DIVISION

INSTFIUCTIONS See Publlcatson No 76—8M-1 for instructions on completing this form. Forward s:gned ‘original to-
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334
Attention: Scheduling Section, . !
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[ _FOR AGENCY USE 1. Agency Address " S FOR RECORDS MANAGEMENT USE
b o . Application Numb
Application Date . | Office of Planning & Budget e 'catmé e 7
8/22/78 Office of Energy Resources / - 2- o N L
Application Number Room 615 Date Received - Date Completed
S 1 270 Washington Street, S. W.; Atlanta, GA SEP - 6 1978 INOV 13 1978
2. F;;kéan to Contact ' Workmg Tite o Telephon; Ii:l;hlber -
L _ Rob.Harvey. . Associate Analyst 656-5176 . |
3. Action Requested y

1)

a. Estaotsn Retention Schedule; rbcord will continue to accumulate. - - - - —
b. O Dispose of present accumulation; no further accuniulation anticipated.

| ¢. 3 Amend Application No. Check One: ] Change; [ Supercede; O Void _ N
4 Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest ‘ . ,
| 1974 | _Present Petroleum Allocation Program Statistics File ‘ ]
6. ¢ Division and Office Function . What is the function of the Division and the Office in which this record series is created?

To plan and coordinate the implementation of a comprehensive energy management program
for Georgia. This includes such activities as: ‘identifying energy resource issues;
developing and analyzing policies and programs; and recommending appropriate positions
and actions to the Director of OPB; the Governor, and the General Assembly. To identify,
obtain and implement Federal energy-related programs; to assist in coordinating State,
regional and local energy activities in order to insure consistency with Georgia's energy
goals. To collect, compile and analyze energy data, and to prepare and disseminate
energy-related information to all consumers.

File is arranged: Alphabetically by type of form, thereunder chronologically.

8. iﬁbmhlv Reference Rate _ qu often are records referred to which are: y - o
One to six monthsold 2. ____; Seven to twelve monthsold —_ 1 ____; Thirteen to twenty-four monthsold __ 1~ _;
‘tweaty-five months and ofder_ 1 ?

9. Annual Rate of Accumulation of Rerords - ‘ o
Letter-sizedrawers ...~ ;legalsizedrawers . _;Shelves __________;Qther (. Sfecf?f _.a,é_iol ders

(In previous years, accumulation was greater; currently have L leg e drawer.
AR-50-71; Rev. 78 * (Over)

7. éé;brd Sefi;.s Description This file contams the followmg documents (mclude form numbers and titles, if any):
- Attach samples of the file.
Documents relating to:  summarizing and analyzing the supply avallability , set-aside amounts,

...+ . _ ____ . and allocation case activity of the Petroleum Allocation Program,
urlder the Emergency Petroleum Allocation Act of 1973. ' - =
Included are: - Forms - Caseworkers Logs; Drawdown Summaries; Petitioners Worksheets;

Daily and Monthly Status Reports.
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